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INPOI'PAMMA ITOBBIINEHUSI KBAJIM®OUKALIUUA

«IIpaBoBoe oGecneyenne JeJ0NPOU3BOJACTBA KAAPOBBIX CIIY:K0»

Cpoxk ocBoeHnst nporpamMmmsl — 72 4aca.

Tyna 2019 roa




1 Heap nporpaMMbl NOBLILIEHHSI KBAJIHPHKANH

LIGJII:IO IIpOorpaMMbl IMOBBINICHUS KBaJII/I(bI/IKaHI/II/I SBJISIETCA COBEPUICHCTBOBA-
HUE KOMIIETEHIUH o6yqa}omeroc;1, H606XO}II/IMLIX JJIs1 HpO(beCCI/IOHaJII)HOI\/’I ACATCIIb-
HOCTHU B paMKax AMEIOIIEHCS KBaIII/I(i)I/IKaLII/II/I.

2 Ilnanupyemble pe3yibTaThbl 00y4eHHsI

Pesynprarel 00ydeHus 10 nporpaMme IMOBBIIICHUS KBAIM(QHUKALUKM HalpaBJie-
Hbl Ha COBEPLICHCTBOBAaHUE paHee NMPUOOPETEHHBIX KOMIIETEHIMH 00ydYaromerocs,
HEOOXOAUMBIX I NPO(EeCCHOHANBHOMN JesITEeIbHOCTH, B paMKaxX MMEIOIIENCcs KBa-
JTU(UKALAN.

Ilepeuenp xommereHUUH 00ydaromierocs, IUIAHUPYEMbBIX K COBEPIICHCTBOBA-
HUIO B pe3yJIbTaTe OCBOEHUS IIPOrPaMMbI ITOBBIILIECHUs KBATU(DHUKAIUK:

- 3nanue Tpynosoro koxekca Poccuiickoit denepanuu u UHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB, COJEPIKALIMX HOPMBI TPYJOBOIO IIpaBa, 3HAHUEM IPOLEAYp IpHe-
Ma, yBOJIbHEHHMs, II€peBOJa Ha ApYrylo paboTy U MepeMelleHus [epCoHaNa B COOT-
BeTcTBUM ¢ TpynoseiM kopekcoM Poccuiickoit Pepepanuy v BiiaJleHUEM HaBLIKAMK
oopmitenus conpopoxaaronieit qgokymenranuu (11K-1);

- BJIaJICHUEM HaBbIKaMU pa3pabOTKU OpPraHMU3alMOHHON U (YHKIIMOHAILHO-
IITaTHOM CTPYKTYpPBI, pa3pabOTKH JIOKAJIBHBIX HOPMATHUBHEIX aKTOB, KaCAIOLIUXCs
OpraHu3aliy Tpyza (IpaBuiia BHYTPEHHEr0 TPYIOBOI'0 PACIIOPSIKA, [OJOXKEHHE 00
OTIIyCKax, I10JI0KeHHne 0 komanaupoBkax) (I1K-2);

3HAHUEM OCHOB pa3pabOTKK M BHEAPEHUS KaJpOBOH WM YIPaBIEHUYECKOM JIOKY-
MEHTAIlUH, ONITHUMHU3ALNH JOKYMEHTO000pOTa U cXeM (PYHKIIMOHAJIBHBIX B3aHMOCBSI-
3¢ MEeX/y I0Jpa3/lejIeHUsIMU, OCHOB pa3pabOTKH M BHEAPEHUS MPOLELYp PeryJiu-
pOBaHMs TPYHOBBIX OTHOWIEHUH U conpoBoxaarouiei qokymenranuu (11K-3).

B pesyibraTe OCBOEHHs IpOrpaMMbl IOBBILICHUS KBaTuduKauuu 00yyaro-
LIUICS JOJDKEH:

3HATD:

- TPYJOBO€ 3aKOHOJATEILCTBO U UHBIE aKThl, COAEpXKAIINEe HOPMEI TPYJI0BOTO
paBa;

- OCHOBBI apXUMBHOI0 3aKOHOAATEJILCTBA 1 HOPMATUBHBIE ITPaBOBbIe aKkThl PO B
4aCTU BEJEHHUs JJOKYMEHTAIIUH 10 [IEPCOHAIIY;

- OCHOBbI apXMBHOI'O 3aKOHO/ATEJIbCTBA U HOPMATUBHBIE IIPaBOBbIC aKThl PD B
4aCTU BEACHUs JIOKYMEHTALMU I10 TIEPCOHAITY;

- 3aKOHOAATeNILCTBO PD 0 mepCOHaNbHBIX JaHHBIX;

- JIOKaJIbHbI€ HODMATUBHLIE  aKThl OpPraHU3alUy, PEryJUpYIOIIUe IOPSIOK
0(hOpMIIEHHs] PaCIOPSAUTENBHBIX M OPraHU3aHMOHHBIX JJOKYMEHTOB I10 [IEPCOHAILY;

yMeThb:

- pa3pabaTbIBaTh IPOEKThl OPraHU3AUOHHBIX U PACTIOPSAUTEIBHBIX JIOKYMEH-
TOB 110 I[IEPCOHAILY;

- 0OpMIIATH JIOKYMEHTBI B COOTBETCTBHH C TPeOOBaHUSIMH T'PaXKIaHCKOIO,
TPYAOBOTr0 3aKoHoAarenbcTBa PO U TI0KaTbHBIMU HOPMATUBHBIMY aKTaMH OpIraHU3a-
18070518

- BECTH YUY€T U PErucTpalyio JOKYMEHTOB B MUH(POPMAIIMOHHBIX CUCTEMaX U Ha
MaTepUaIbHbIX HOCUTEJISIX;




- OpraHU30BbIBaTh XPAHEHHE JOKYMEHTOB B COOTBETCTBUHU C TPeOOBaHUSIMHU
TPYAOBOI'0, apXUBHOI0 3aKOHOAaTebcTBa PP U JIoKaNIbHBIME HOPMATUBHBIMHU aKTa-
MU OpraHH3aluy,

- QHAJIU3UPOBATh JOKYMEHTHI U IePeHOCHUTh MHPOpMALHIO B 0a3bl JJAHHBIX U
OTYETHI;

- BBISBJIATH OIUMOKH, HETOYHOCTH, MCIIPABIIEHUs U HEJOCTOBEPHYIO HH(pOpMa-
[UIO B JJOKYMEHTaXx, ONPEJeNIsiTh JETUTUMHOCTb JOKYMEHTOB;

- paborarh CcO CreUaIU3UPOBAHHBIMH MH()OPMAIIMOHHBIMU CHUCTEMAMH U Oa-
3aMM JIaHHBIX 110 BEJICHUIO y4YeTa U ABHUKEHUIO [epcoHaa.

3 YyeOubIi niaan

Cpox ocBoeHus IporpaMmbl: 72 4aca.

®opma o0yueHus: 3a04Hasl.

[Topsinox oOyueHus: eTMHOBPEMEHHO U HEIIPEPHIBHO.

IIporpamMma noBpllleHHe KBanU(UKAIUKM peallu3yeTcsi ¢ IMPUMEHEHHEM J(MC-
TaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTUH.

B tom yncne
Bune! yueOHBIX 3aHATUN U Y4eOHBIX
aboT Camo-
Ne | HaumenoBanme | Bcero P dopma
_ [Ipaktuue- | VHble BUABI | CTOSATEND- ,
n/n MOy JIsI 4acoB KOHTPOJISI
) — cKkue (ceMHu- | y4eOHBIX 3aHs- Has
Hapckue) |Tuil ¥ yuyeOHpix| pabora
| 3aHSITHSI pabot* B
, [Tpomexy-
Moayns  «/loky- ’
Meﬂi);uuomflax ’ rotHad
1 20 4 2 0 14 aTTecTa-
OpraHu3anus
uus (3a-
yIIpaBJICHUS »
YerT)
Monayne «IIpaBo-
i P [Tpomexy-
BbIE OCHOBBI
o opMIICHUSI oA
2 i omgsnpuy SR 50 8 2 0 40 arrTecra-
Py . uus (3a-
HIeHU# ¢ pabor-
4eT)
HUKaMHU )
Wrorosast arrecranus 2
Hroro: 72
4 KaJsienjjapupliii yueOuopliii rpaguk
1 2 3 4 5 6 7 8

HEACII | HCACIIA | HEACIS | HEACIIA | HEACIIA | HCACIIS | HEACIIS | HCACIIA

Monyne «JloxkymMeHTanuoH-
Has opraHu3anus ynpasiie- 10 10 0 0 0 0 0 0
HUS»

Monayis «IIpaBoBbIe OCHOBBI
o(hopMIIeHUs TPYIOBBIX OT- 0 0 10 8 12 10 10
HOIIEHHUH ¢ pabOTHUKAMHU »
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IIpumeuanue: HelleIs — NEPUOJ] BPEMEHHU NPOAODKHTEIBHOCTRIO 7 JHEH.

S PaGouune nporpamMmmbl MoayJi1ei

Paboyas nporpamma mojyJist
«/JOKyMeHTALHMOHHASI OPraHH3ANUSI YN PABJICHUS

B toMm uncie

Bune! yueOHBIX 3aHATHH U y4eOHBIX pa-

6or Camo-
Ne Bceero
e HaumenoBanue tem Momyist i [IpaxTuue- WHble BUABI | CTOSTEIND-
ckue (ceMu- | y4eOHBIX 3aHsI- Hasl
Jlexuun 55 )
Hapckue) | TUd U yuyeOHbIX | paboTa
3aHATHS pabor i
Tema 1. HopmarusHo-
meToudeckasi 0aza KaJ[poBO-
1 7 1 1 0 5
ro aenonpoussoacrea (KJIIT)
B OpraHH3alUH.
Tema 2. BuyTtpeHHue jo-
2 yIP 6 1 1 0 4
KaJIbHbIE HOPMAaTUBHBIE AKTBI.
Tema 3 Hopmarusno-
3 [npaBoBas 0a3a, perjamMeHTH- 4 5 0 0 5
pyromas paboTy KaapoBOH
CJIy)KOBI

PaGoyasi nporpamma moayis
«IIpaBoBbIe 0CHOBEBI 0pOpPMIIEHHSI TPYAOBBIX OTHOLIEHHI ¢ paGOTHHKAME

B ToM gucne

Bujpl yaeOHBIX 3aHATHI U y4eOHBIX pa-

bor Camo-
No , ) i Beero e
itk HanmenoBanue tem Moyist i [TpaxkTuye- Wuble BBl | cTOATEIb-
ckue (ceMHu- | y4eOHbIX 3aHsI- Hasl
Jlexnun &
Hapckue) | Tuil u yyeOHBIX | pabota
3aHATUS pabot
Tema 1. Odopmienue u Be-
1. |meHme TpyJNOBBIX KHHXEK pa-| 5 1 0 0 4
OOTHHUKOB.
Tema 2. TlpaBoBBIE OCHOBBI
oo HUSL M PErUCTpaluu
2 popiie perHeLpar 5 1 0 0 4
JOKyMEHTOB O IpHEME Ha pa-
6orty.
Tema 3. IlepeBonpr. Odopm-
3. |7eHHe IepeBOJOB W mepeme-| 5 1 0 0 4
IICHUS
Tema 4. T s JACLUIT-
4, |-cMa RIRARSE FEcliE 5 1 0 0 4
_[JHHa -
5 lema 5. qu':r paboyero Bpe- 6 1 0 0 5
MEHHU U pacuéT OIIaThl TpyJa
Tema 6. Ilo éra Tpy-
6 |Tema 6. [lopsnok yuéra Tpy 6 1 0 0 5
JIOBOTO CTa)a




7 Tema 8. YBonpHeHHe pabot- 8 1 0 0 7
HHUKOB
Tema 9. CnpaBounble mpaBo-

8. [Bple cucreMbl B KaaposoM| 10 1 2 0 7
JICJIONIPOU3BOJICTBE -

6 Opranu3auuoONHO-NIEArornyecKne yCJI0BHs Peajinu3allMi NPOrpaMMbl OBbI-
HIeHHS] KBAJIH(PUKANUH

6.1 TpeGoBanusi K MaTePHATbHO-TEXHHYECKOMY 00ecnedennIo

Jl1st mpoBefieHys JIeKIMOHHBIX 3aHSATUH TpeOyeTcs ayauTopusi, OCHALICHHAs
KOMITBIOTEPOM C JIOCTYIIOM K ceTH VHTepHeT, BUJIeOIpOEeKTOPOM, HACTEHHBIM YKpa-
HOM.

Jist IpoBEeNeHUs] NPaKTUYECKUX (CEMHUHAPCKUX) 3aHATHH TpeOyeTcs ayauTo-
pusi, OCHAIEHHAs! KOMIIBIOTEPOM C JOCTYIIOM K ceTH VIHTepHeT.

J1st IpoBelleHKsT MTOrOBOM aTTecTallud TPeOyeTCs ayJuTOpHUs, OCHAIECHHAs
KOMITILIOTEPOM C JOCTYIIOM K ceTu VHTepHeT.

6.2 llepeyennb y4eOHO-METOHYECKOr0 H HH(POPMAUMOHHOIO 0ObecnedeHus

I. Cemenuxun B.B. Kagposoe nenonpoussojacrso / B. B. Cemenuxun. - 2-
¢ u3ll., nepepab. u jgom. - Mocksa: I'poccMenua: Poccuiickuii 6yxranrep, 2016. -
587c.

2. Jlemymmua O.H. Kagposoe penonpousBouctso: yyeGHoe nocobue / O.
H. Jlemymuna ; ®enepanbHoe roc. OlomKeTHOe 00pa3oBaTeNbHOE YUpexkKICHUE
BbICII. 1Ipo(. oOpa3osanus "Poccuiickast akan. Hap. X03-Ba U roc. ciyx6el npu Ilpe-
sujienre Poccuiickon Penepanun”, Bonrorpanckuit gpuit. - Bourorpan : Msua-so Bou-
rorpajckoro ¢pui. ®I'6OY BITO PAHXuI'C, 2014.

3. Hosu M.H. KangpoBoe nenonpousBOACTBO U KaJpPOBLIH yUeT: ydeOHoe
nocobue / Y. H. Hosu; MunuctepctBo obpazoBanus u Hayku P®, YOV BO "Taran-
pOrcKui MHCTUTYT ynpasjieHus u skoHomuku", Kadenpa ynpasnenus. - Taranpor:
OV BO TUVYuD, 2018.

4. TioneneBa Taresina AnekcangposHa. Kajaposoe JIEJIONIPOU3BOJICTBO
[ DnekrponHbId pecypce] : anekrpoHHoe ydebnoe mocobue / T. A. Tronenesa ; M-Bo
oOpasosanus 1 Hayku Poccuiickoit @ejepauuu, PejepanbHoe roc. 6104KeTHOE 00-
pa3oBareiibHOE yupexJeHue BeICI. Mpod. obpasoBanus "Kysbacckuii roc. TexHuye-
ckuii yH-T uM. T. ®. ['opbauesa", Kad. ynpasierHueckoro yyera u aHanusa. - 1-e uzj.
- Kemepogo : Ky3I'TY, 2015.

5. Bemukanosa C.C. Kanposoe nmenonpousBoicTBo: y4yebHoe mocobue /
C.C. Benukanosa, M.B. Camapokosa, H.B. Koxymkosa, 3.B. Apaxueena; Dejie-
pajibHOE roCyapCTBEHHOE OIOMKETHOE 00pa3oBaTeIbHOE YUPEKIEHUE BLICLIEIO 00-
pasoBanus "MarHuTOropcKHii rocylapCTBEHHBIN TEXHUYECKUH YHUBEPCUTET uUM. I .
U. Hocosa". - Mocksa : UHOPA-M, 2017.

6. Bsnosa JL.M. KajxpoBoe 1e0mpou3BOACTBO: YUE€OHUK: ISl CTYEHTOB
BBICHIMX yYeOHBIX 3aBeIeHUH, 00yJaroNXxCsl [10 HanpaslieHuIo " JJoKyMeHToBe/IeHUe
v apxusoBezienue" / JI. M. BsutoBa. - Mocksa: Akagemus, 2014, — 222c.




7. Muxymuna M.H. KaznpoBoe nenonpousBoACTBO: MPaKTUYECKUE PEKO-
MEH/IallMK 110 O(OPMIIEHHUIO JOKYMEHTOB C y4eToM TpeOOBaHUH TPYZOBOI0 3aKOHO-
narensctBa PO : [+ oOpa3iupl JOKYMEHTOB B JJIEKTPOHHOM IpuiioxeHun| / M. H.
Muxkymnna. - HoBocubupcek: M3n-so HI'TY, 2017. - 288 c.

8. MHruarseBa O.B. KagpoBoe nenonpou3BoJCTBO B yHpaBICHYECKOH mesi-
TesibHOCTH: yueOHoe nocobue / UrnarteeBa O. B., Enuzaposa H. C., Hasnos E. A. -
Mocksa: Hayuynsie rexnomnoruu, 2017. - 235c¢.

9.  Poroxun M.IO. Tunuunble omuOKH KagpoBOro JEJIONPOU3BOJCTBA. -
Mocksa: IIpocnexr, 2016. - 159c¢.

10. Aiiman T.O. [JokymeHTBI 10 0()OPMIIEHHUIO TPYIOBBIX OTHOIICHUH. — M.
buznec-mkona «Mu- Ten-Cunresy, 2005.

11. Annpees C.B. Kagposoe nenonpousBozictso: [IpakTuueckoe rnocodue. —
M.: Ansda-IIpecc, 2004.

12. Amnnpeesa B.M. [lenonpousBoacTBo B KanpoBoii ciyx0Oe: [Ipakrud. rio-
c00. ¢ oOpasziiamu 10- kyMeHToB. 3. 3-e, ucrip. u gor. — M.: 3A0 «busnec-mikosa
"Unren-cuuares"», 2000.

13. Anpgpeesa B.U. Jlenonpoussoactso. [Ipaktuueckoe rnocobue. M.: bus-
Hec-mKkoJa «Muaten-Cun- Te3n, 2003.

14. BacakoB M.U. JlokyMeHThl N0 NHepcOHaNy mpeanpusTus. PocTos-Ha-
Hony: «Mapt», 2001.

15. Bepxosues A.B. [leonmpousBojactBo B kaapoBoit ciyxbe. — M.: TK
Ben6u, U3n-o I1po- cnexr, 2005.

16. /JlenonpoussojictBo B Kajposoi ciyxbe / Coct. A.B. Bepxosues. — 7-¢
w3l — M.: UHOPA- M, 2004.

6.3 TpeGoBanusi kK KaIpoBoMy 00ecne4eHHI0

Peanuzanusi nporpaMMbl MMOBBIINIEHUs KBaJIM(DUKALIMK OCYLIESCTBIISICTCS I1ej(a-
IOIMYeCKUMU pabOTHUKAMU U (WJIK) JIMLAMH, [IPUBJICKAEMBIMH K pealld3alldu I[1po-
rpaMMBbl Ha UHBIX YCIIOBHSIX.

7 @opmbl aTTeCTAUMI H OLIEHOYHBbIE MAaTePHAJIbI

[IpomexyTounas aTrectanus o0y4aromerocs o KaxaoMy MOJYJIO OCYLIECT-
BIISIETCSl B BHJe 3aueTa B ¢opme TecTHpoBaHUs. B Xome 3adera oOyuaromiemycs
npejuIaraeTcsi OTBeTUTh Ha 20 BOIPOCOB IO TeMaThke MoAyJist. O0ydaromuncs, Jas-
1Kk BepHble oTBeThl Ha 40% BorpocoB wiu Ooiee BOIIPOCOB, I1OJYy4YaeT OLUECHKY «3a-
YTCHOY.

Hrorosas arrecranus oOyd4aromerocs o IIporpamme IOBBIIMICHUs KBalu(pU-
Kalliy OCYIIECTBIIsSIETCS B BUJIE 3aueTa B popme TectupoBanus. K urorosoi arrecra-
UM JI0IycKaeTcst 00y4alomunics, He UMEIOLIUH 3aJ0JDKEHHOCTH U B IIOJTHOM 00beme
BBINOJIHUBIIMHN y4eOHbIN 1aH. MTorosas arrecranus cudTaeTcsl yCIEIHO MPOnIeH-
HOW B CiIy4ae eciid 00yJaloluiicss UMeeT MOJIOKUTENbHbIe OLleHKH (He Huxke 40 Oal-
JIOB) I10 BCEM pa3jiejiaM IIporpaMMbl, BBIHOCUMBIM Ha 3a4ET.

B cilydae ycrnemHoOro npoxoxIeHUss UTOrOBOW aTTeCTalluu 06yqa10mCMyCﬂ
BbLJ[ACTCsl JOKYMEHT O KBaJIM(UKAMU yCTaHOBIEHHOro oOpaslia — YJJOCTOBEPEHHE O
IOBBILIEHUHU KBaJIU(UKAUY.




B INPHJIOXKECHHUH K ITPpOrpaMMe IMOBBIIICHHAS KBaHI/I(i)I/IKaHI/II/I [MPpUBOIAATCA IIPUMC-
PbI OLICHOYHLIX MAaTCpHUAJIOB IJIA IIPOBCACHUS UTOrOBOM aTTecTalyi 06yqaxomerocn.

8 Meroanyeckne MaTepHaJIbI 110 POBEJAEHHIO HTOTOBOH aTTECTAIUH

Ilpu riaHupoBaHUM MPOLEAYPBl HTOTOBON arTecTaluy 00ydalomuxcs Leneco-
00pa3HO  HCIIOJIB30BAaTh  COOTBETCTBYIOIIME  METOAUYECKHEe  pPEeKOMEeH/Iall1u
Muno6puayku Poccun (Ilucemo Muno6pnayku Poccun ot 30 mapra 2015 r. «O na-
IPaBJIEHUN METOJUYECKUX PEKOMEHIALUK 10 UTOTOBOM aTTecTalluy CllyIiaTesei»).




9 JIncT corytacoBanus NporpamMmbal NNOBbIIICHHSI KBaqumKalmu

Pa3paboTyuky nporpaMmbl ITOBBIIICHUS KBATU(QHKAIIUH:
Toncryxuna T.B., 1.10.H., mpod., 3aB. kadp. COuT/]

loonuce

IIporpamma paccMoTpeHa 1 peKOMEHJ0BaHa K y11;ep>meﬁmo peme}meM cosera M-

CTUTYTOM IIpaBa U yIIPaBIICHUs], IPOTOKOI Ne ¢ OT « /,Z) kig oA f 20/,9'1

M.A. bepecrhes

JlupekTop uHCTUTYTA

CornacoBano ¢ YMYV:

Haganenuk OCVYII
Havyanbnux YMY

CoracoBaHo:
Jlupexrop HTEpHET-UHCTUTYTA

« /2 » Qﬁ@ A P20 /R




INPUJIOXKEHUE

Hpnmepbl OLCHOYHBIX MATEPHAJIOB AJIfl IPOBCACHHUS ﬂpOMC)KyTO‘-lHOﬁ aTrrecra-
HH MOAYJIsd ((HOKyMellTalll/lOllllaﬂ Opranv3anus ynpaBJjJCeHHUN»

I. Haymuue ycrasa siBisiercst 00s13aTeJIbHBIM Uil PETUCTPALMH OpraHU3alluy,
YUPEXKJICHHUSI:
a) na;
0) HeT.
2. B kakoM mokyMeHTe MOryT OBITh OTOBOPEHBI YCIIOBUSI pEOPraHU3aI|H U JIU-
KBHJIallMX OpraHU3aluu:
a) B ITOJIO)KEHUH O CTPYKTYPHOM I10/ipa3zielieHuH; 0) B ycTaBe opraHu-
3all1y;
B) B JIOJDKHOCTHOM UHCTPYKLIMH.
3. llpu noctymieHuu rpaxkaa Ha paboTy B OpraHU3aLUIO UX JOJDKHBI II03HA-
KOMHTD CO CIEAYIOIIUMHU JOKyMEHTaMu:
a) yCcTaB OpraHU3aluy;
0) IOJIOKEHHUE O CTPYKTYPHOM I10J(pa3/ielIeH I , Ky1a [I0CTYIaeT Ha
paboTy rpaxkJaHuH;
B) JIOJDKHOCTHAsI HHCTPYKIIHS,
I') CO BCEMH IIEPEUHCIIEHHBIMHU BBIIIE JIOKYMEHTAMMU.
4. PexBU3HUT JJOKyMEHTa — 3TO:
a) ero OTJEJIbHBIA JJIEMEHT;
6) 4acTh ciry>ke0OHOT0 MUChMa,
B) prpMeHHbIN OaHK.

le/lMepbl OLICHOYHBIX MAaTEPHAJIOB JJIA NPOBECACHUS npomemyToquoﬁ aTrrecra-
IHH MOAYJIsA ((HpaBOBble OCHOBBI O(l)OpMJlellﬂH TPYAOBBLIX OTHOMIEHHH ¢ pa60'r-
HHUKaMH»

1. KaxoBeI ciocoOb! puaaHus IOPUANIECKON CHIIBI OpraHU3allMOHHO-
IIPaBOBBIM JIOKYMEHTaM:
a) o(hopMIIEHHE JIOKYMEHTOB I10 €IMHBIM TPeOOBAHUSIM U IIPaBHIIaM,
YCTaHOBJICHHBIM
CTaHJIapTOM;
0) 3aBepeHUe JOKYMEHTA I1e4aThIo;
B) YTBEPXXJICHHE YIIOJITHOMOYEHHBIM Ha 3TO OPraHOM;
I') yTBEPXKACHUE PyKOBOAUTEJIEM OpraHU3all1u;
1) YTBEp)KJIeHUEe PYKOBOJAUTEJIEM CTPYKTYPHOTO IIOpa3/IeIeHHUs;
€) BCE BbIILIE [IEPEUUCIICHHOE.
2. KaxoB cpok J1efiCTBUsI OpraHU3alMOHHO-IIPABOBBIX JOKYMEHTOB?
a) AEHCTBYIOT Ha MPOTSKEHUH 5 JIET;
0) 1eUCTBYIOT Ha MPOTsKEHUHU 15 Jer;
B) JIEUCTBYIOT Ha npoTsxkenuu 50 ser;
r) OeccpoYHEbIe;
3. Kak M0XXHO OTMEHUTH JI€HCTBUE OPraHU3aALMOHHO-IIPABOBOI0O JIOKYMEHTA?
a) pacoOpsIAUTEILHBIMU JOKYMEHTAMU PYKOBOJIUTEIIS;




0) [0 pelIeHHIO BIILIECTOSIIEr0 OpraHa,;

B) peleHueM coOpaHusl aKIIHOHEPOB;

I') BCE BBIILIE [IE€PEUYUCIICHHbIE BApPUAHTBHI.

4. KakuM craHzapToM periamMeHTHpPOBaH IOPSAOK OGOPMIICHHS] OpraHH3allu-
OHHO-TIPaBOBBIX JJOKyMEHTOB?

a) T'OCT P 51141-98 Jlennonpou3BoACTBO U apXUBHOE J€0. TepMuHbI
v onpenesieHus ot 27.02.1998 Ne 28;

6) l'ocymapcTBeHHass cucTeMa JIOKYMEHTAIMOHHOIO 0OecredYeHus
ynpasienus (I'C-Z10VY) 1991 r.;

B) 'OCT P 6.30-2003 VYuuduuupoBaHHble CUCTEMbI JOKYMEHTAIIUH.
YHupUUUpPOBaHHAs CHUCTEMa OpraHU3alHOHHO-PACIIOPSIUTEILHOM
JoKyMeHTaluu. TpeboBaHus K OQOPMIICHUIO JOKYMEHTOB;

r) TunoBast HHCTPYKLHUSI IO AEJOTIPOU3BOACTBY B (eiepalbHbIX opra-

Hax UCTNOJIHUTENbHOM BinacT oT 27.11.2000 Ne 68.

le’lMepbl OIICHOYHBIX MaTePHAJIOB JIfl IPOBECACHHUS UTOrOBOM aTTecCTalluu

1. Kakue jaHHbIe OTHOCSTCSI K TEPCOHABHBIM ?
a) Onorpaduyeckue CBeICHHUS,
©) obpazoBanue;
B) CIIELIUAJIBHOCTE;
I') 3aHUMaeMasi JI0JKHOCTE;
J1) IOMAIIIHUK ajipec U TeieoH;
€) COCTaB CEMbH;
) pa3mep 3apaboTHOM ILIATHI,
3) BCE NIEPEUUCIICHHbIC BAPUAHTEI.
2. Tlouemy nepconajibHbIe JaHHBIE OTHOCATCS K KOHGHUICHIIHAIBLHON HHDOP-
Mauuu?
a) IOTOMY, 4TO 3TO HH(OpMaIUs, HalpaBJIeHHas Ha o0ecleYeHune co-
IJIACOBAHHOCTU UHTEPECOB pabOTHUKOB U paboTomaTeliel;
©) moToMy, 4TO 3TO CBeJeHHUs O (paKTax, COOBITHIX U OOCTOSTEILCTBAX
KH3HU Ipax/iaH, IO3BOJISIONME HACHTU(DUIIMPOBATE €ro JIUYHOCTE;
B) IIOTOMY, 4TO 3TO UH(popMaLus, HeoOXonumas paboToaaTesio B CBs-
34 C TPYAOBBIMU OTHOIICHUSIMU U KacaOIAasiCsi KOHKPETHOTO pa-
OOTHHKA.
3. Ko siBisieTcss cOOCTBEHHUKOM IT€PCOHAIBHBIX JaHHBIX?
a) pyKOBOJUTE/b OpraHU3alluu;
0) UHCIIEKTOP OT/eNa KaJApOoB;
B) pa0OTHUK;
I') IOPUCKOHCYJIBT OPraHU3aIHHY;
J1) HUKTO.
4. Koro M0xHO Ha3BaTh JepxKaTesieM I1epCOHAIBHBIX JaHHBIX?
a) pyKOBOJHUTEJISI OpraHU3alluu;
0) UHCTIEKTOpa OT/ENa KaJpOoB;
B) paboOTHUKa,;
I') IOpPUCKOHCYJIbTa OpraHu3aliH;
J1) HUKOTO.
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