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1 Hesp nporpaMmMbl npogeccHoHANbHO NePenoaroToBKu

[lenpro mporpaMMel MOBBIUICHUS KBATH(MHKALMK SBISETCS COBEPIIEHCTBOBA-
HUEe KOMIIETEHIUH o0y4daronierocs, HeoOXoAUMBIX JUIs MpoGeCcCHOHAIBHON JesTellb-
HOCTH B paMKaX UMeEIOLIENCsA KBaTUUKAIH,

2 Ilnanupyemble pe3yJabTATHI 00y4YeHUust

PesynbraTel 00y4eHus [0 mporpamMe MOBBILEHNs KBaTd(pUKaIlMK Hallpasiie-
HBl Ha COBEPIIEHCTBOBAHUE paHee NMPUOOPETEHHBIX KOMIIETEHIHM 00ydyaromerocs,
HEOOXOIMMBIH sl IPOGECCHOHATBHON IeATEIBbHOCTH, B paMKaxX MMeEIOIeHcs KBa-
TU(QUKAIIH,

Ilepedyens xommeTeHUMH 00ydaromierocs, MIAHUPYEMBIX K COBEPUIEHCTBOBA-
HUIO B pe3yJbTaTe OCBOEHUS IIPOrpaMMBbl ITOBBIIIECHUS KBATUDUKAIIWN:

- 3HAaHUE TEXHOJIOTMH U METOAOB OIpelesieHUs TNpodecCHOHANBHBIX 3HAHUMA,
YMEHHUI U KOMIIETEeHI[MH, TEXHOJOTUHA U METOJ0B OLICHKA JTUYHOCTHBIX Ka4yeCTB U Xa-
PaKTEPUCTUK, HOPMATUBHBIX U IPABOBBIX aKTOB, PETYJIMPYIOUINX TOPSIOK OLIEHKH H
arrectauuy nepconana (I1K-1);

- YMEHHE ONPEJEIATh U IPUMEHATh CPEICTBA U METO/IbI ITPOBEICHUS OLIEHKH U
aTTeCTaluy IIepCoHaa, BBIACIAT Pyl IepcoHaa JIs IPOBEJCHHUS OLIEHKH U aT-
TecTalH, o0ecreduBaTh JOKyMEHTAI[MOHHOE COMIPOBOKICHUE OLIEHKU W aTTECTalluy
NIepCoHaa, OnpeessaTh YCIOBHS s 3aK/IOYEHMs JOTOBOPOB Ha YCIIYTH IO IIPOBE-
AeHuIo oleHku nepconana (I11K-2);

- BIaJIeHHe MeToNaMyu pa3paboTKH MpOrpaMMbl OLIEHKH NEepcoHana Moj| ycTa-
HOBJIEHHBIE 1I€]I OpPraHU3alKM, HaBbIKaMHU ITPOBEIEHUs OIEHKH TepCOoHaa B COOT-
BETCTBHH C IUIJaHAMH OpraHM3alWU, HAaBBIKAMU pa3paboTKH MPOEKTOB JIOKYMEHTOB,
OIIPeAeIIONUX MOPAIOK U pe3ysbTaThl arTectanuu nepconana (ITK-3).

B pesynbrate ocBOeHHS IpOrpaMMbl MOBBIMICHHUS KBaTU(QUKALWKA 00ydYaro-
IUICS TOTKeH:

3HATD:

- HOPMAaTUBHBIE U [IPaBOBbIC aKThl, PErYJIHPYIONIUE TIOPSIO0K OLIEHKH U aTTe-
CTalluM NepcoHaa;

- 3aKoHozarenbcTBO Poccuiickoit Penepanun Mo oO6paboTKe TEPCOHATBHBIX
JIAHHBIX ¥ OTBETCTBEHHOCTHU JIOJIKHOCTHBIX JIHII;

- JIOKaJIbHBIE aKThl OPraHU3alMK, PErYIUPYIOLIUe MOPSI0K OLCHKY U arTecTa-
UM TIepCcoHana;

- CTPYKTYpPY OpraHU3alUy U BaKAHTHBIE TOJKHOCTH;

- CTPYKTYpHOE NOCTpOeHNEe WHPOPMAIMOHHBIX CHCTEM M 0a3 JaHHBIX I10 TIPO-
BEJICHUIO OLIEHKU U aTTeCTAlUH ITepCoHaa,;

yMeTh:

- OIIPEJENISTh PeCypChl, BBIOOP CPEACTB U METOAOB ITPOBEIEHHUS OLIEHKH U aT-
TECTAaLMH [IEPCOHANA;

- QHAJM3UPOBATh PE3YJIbTAT OLIEHKU M aTTecTallH IepCOHala, MOATOTOBUTH
peKOMEeHJAllMU PYKOBOJACTBY U IMEPCOHAIY;

- 00ecreuuTh COXPaHHOCTb KOH(MUACHIMAIBHON MH(pOPMALUK IPU MpOBeje-
HUW OLIEHKHM IIepCOoHaa, OpraHu30BbIBaTh XpaHEHUE TOKYMEHTOB B COOTBETCTBUU C



TpebOBaHMs TPYIOBOro 3aKOHOAATeNsCTBa Poccuiickoil Mesiepaliuy B 10KaTbHBIMU
HOPMaTHBHBIMHA aKTaMH OpraHU3aLIH;

- 00ecrieuuTh NOKYMEHTAIMOHHOE CONIPOBOX/IEHHE OLEHKH U aTTeCTall|y Tep-
COHaJa;

BJIA/IETh:

- HaBBIKAMHU OIPEJEJICHUs] MOTUBALIMOHHBIX (DAaKTOPOB MPOBEACHUS OLEHKU U
aTTecTalliu TIepcoHaa;

- HABBIKAMM COCTaBJIEHHMS, pacueTa U KOHTPOJIS CTaTel pacXomoB Ha OLEHKY H
aTTeCcTalllIO [IepCoHaa VIS TUIaHWPOBAHUS OFOKETOB;

- HaBbIKaMH 00eCTIeueHHUs] OPraHU3al[HOHHOTO COTIPOBOK/IEHHUS OLICHKY U aTTe-
CTallUU NIepcoHaa

- HaBBIKAMM pa3pabOTKU MPOEKTOB JOKYMEHTOB, CBSI3aHHBIX C OpraHHU3alHeit
IIPOLIECCOB OLEHKU U aTTeCTAllUX [TePCOHaNa.

3 YVueOubii mjiaH

Cpok ocBoeHust nmporpammsl: 144 yaca.

Dopma 0OyueHus: 3a04Hasl.

[Topsimok 00y4eHHs: €TUHOBPEMEHHO U HETPEPHIBHO

[Tporpamma mMOBBILIEHUS KBalU(pUKALUU peaiu3yeTcs ¢ IMPUMEHEHHEM IHC-
TaHIIMOHHBIX 00pa30BaTEIBHBIX TEXHOIOTUH.
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ITpumeyanue: Hejlensl — NEPHOJ BPEMEHHU MPOIOIKHTEILHOCTHIO 7 AHEH.

5 PaGouue nporpamMmmbi Moay.Jieii

Pabouast nporpamma MoayJs
«IIpagoBbie 0CHOBBLI 0hopMJIeHNS TPYJOBbIX OTHOLIEHHH ¢ pA0OTHHKA-

MH»
B toMm gucne
Bup! yyeOHBIX 3aHATHI U y4eOHBIX paboT
Jlab6o- |[HMuple Bumpi|Camo-
HaumenoBanue Tem|Bceero I1pakTuye-
Ne /it : paTop- |y4eOHBIX 3a-|CTOSTElNb-
MOy 4acoB CKHe (cemu- "
Jlexuuu Hble  |HATUH U|Has
HapcKue)
paboTei|y4eOHBIX pa-[paboTa
3QHSITUS
60T
Tema 1. HopmatusHo-
MeToguyeckas 0Oasza Kai-
pOBOTO  AENONpOU3BOA-| 8 1 7
crBa (K1) B opranusa-
LHH.
Tema 2. BuyTrpennue so-
2 |KanbHBle HOpMartuBHble| 10 1 | 8
AKTBI
Tema 3. HopmartusHo-
npaBoBasi 0asza, perna- 10 ) 1 7
MeHTHpyIomas  paboTy
KaJpOBOH CITy>KOBI
PaGoyas nporpamma Moay.is
«/lokymMeHTAllHOHHOE O0ecneyeHHe YIIPABICHHUs EPCOHATIOM
B ToM gucne
Byl yueOHBIX 3aHITUN U y4eOHBIX
abot
Jlabopa- IHple BH-
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[IpakTde- |TOpHBIE OBl Yy4eO-
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CTpallUud JIOKyMEHTOB O
npuéMme Ha paboty

Tema 3. IlepeBojbl.
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Tema 4. Tpynosas nguc-
LUIIJIAHA

Tema 5. Vuér pabouero
BpeMEHHU M pacy€Tr orula-
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Tema 6. Ilopsimok y4déra
TPYIOBOrO CTa)Xa

Tema 7. YBoJibHEHUE pa-
OOTHUKOB

Tema 8.
[paBOBbIE
KaJpOBOM
BOJICTBE

CnpaBouHkle
CUCTEMBI B
JeJI0TPOn3-

PaGouasi nporpamma moayasi
«TexH0JIOrHH OLIEeHKH MepPCOHAJIA)
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HaumenoBanue tem
MOZYJIst
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4acoB

B ToMm uncie
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3aHATHS

[IpakTuye-
ckue (ceMmu-
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TOPHBIE
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WUnsle BH-
bl y4ebh-
HBIX 3aHs-
TUK U
y4eOHBIX

aboT

CamocTos-
TeJabHasd
pabora

Tema 1. Ilenu u 3apaum
OLIEHKHU IIe€pcoHana B Op-
raHu3almu

Tema 2. PexomeHmauuu
110 TIPUMEHEHHUIO U CpaB-
HuTenbHas — 5(QexTun-
HOCTHb pa3iuyYyHbIX METO-
JIOB OLIEHKH MOTeHLHala
U KOMIETeHUUH IMepco-
HaJa

Tema 3. KomrereHtrHo-
CTHBIM MOOXOI K OlleHKe
[IepcoHala

Tema 4. LleHTpBI OLICHKH:
3Tallbl OpraHu3aluud U
OLIEHOYHBIE IPOLEAYPBI




Tema 5. Ouenka pe3yib-
TaTOB TpyAa: METOJ0JIO-
TUs YIpaBIEHUS IO Le-
1M (MBO) u oueHKH 110
KJIFOYEBBIM I10Ka3aTessiM
sdpdexruHoctu (KPI).

Tema 6. Buenpenue mpo-
(deccHOHANBHBIX  CTaH-
JApTOB B CUCTEMY OIICH-
KH IepcoHajla OpraHusa-

UH

Paboyasa nporpamma moay.st
«TexHo/IOrHHN aTTeCTALHH NEPCOHAJIA»

Ne i/

HanmenoBanue tem
MOLYJISI

Bcero
4acoB

B ToMm uncie

Buns! y4eOHBIX 3aHATHI U yueOHbBIX

paboT

Jlexumu

JIaGo-
IIpakTHye- |paTop-
cKUe (ceMu-|HbIe

HapcKue)
3aHATHS

paboThI

Wnple Bu-
bl y4eo-
HBIX 3aHs-
TUHI 51
y4eOHBIX
pabor

Camocrosg-
TellbHas
pabGota

Tema 1. Ilenu u 3amauun
arrectauuu. Bunel atre-
crauuu.  MexayHapon-
Hble CTAHIApTHl aTTecTra-
15051

Tema 2. Ilomroroska x
IIPOBEJIEHUIO aTTeCTal[uN

Tema 3. Mexauusm npo-
BEJICHUA aTTeCTalllH.
OpranuzaniuoHHble  pe-
IIEHUsl [0 MUTOraMm arTe-
CTaLUH

Tema 4. Metonuka mpo-
BEJICHUS aTTeCTAlluHU

Tema 5. TloBenenueckue
U JOTHYECKHE AaCIIeKTHI
IIpH OIlEHKE IepcoHalla
U [IPOBEJIECHUU  aTTecTa-
1895051

Tema 6. IlpoBepka pa-
OOTHMKOB Ha COOTBETCT-
BUe TpeOOBaHUSIM IIPo-




(peccuoHanbHOW  KBaJIU-
bukauuu

6 Oprann3alMoOHHO-TIeJarorHYecKHe YCJA0BHS Pean3auu
nporpaMmbl NpohecCHOHATLHOI MePenoAroTOBKN

6.1 TpeboBaHusi K MaTepHAJIbHO-TeXHHYECKOMY 00ecredeHHI0

Jinst mipoBeneHus JIEKLUMOHHBIX 3aHATHH Tpedyercs ayquTopus, OCHalleHHas
KOMIIBIOTEPOM C JIOCTYIIOM K ceTu MHTepHeT, BUICONPOSKTOPOM, HACTEHHBIM dKpa-
HOM.

U1 npoBefieHns MPaKTUYeCKUX (CeMUHApPCKUX) 3aHATHE TpeGyercss ayauTo-
pus, OCHALLEHHas: KOMIIBIOTEPOM € JOCTyNIOM K ceTu MHTepHerT.

Jis npoBefeHUs UTOTOBOM arTecTauuu Tpedyercs ayIUTOpHS, OCHAIICHHAs
KOMIIBIOTEPOM C JIOCTYTIOM K ceTu MHTepHeT.

6.2 Ilepeyenn yueOHO-MeTOANUECKOT0 H HHGPOPMALMOHHOI0 o0ecneyeH s

1.I'pasxnanckuii kogexc Poccuiickoii denepanuu ot 18 nexadps 2006 r.

2. TpynoBoii kogeke P® ot 30.06 2006 r.

3.Kognekc Poccuiickoit @enepaunu 06 aAMUHHCTPATHBHBIX TPABOHAPYIIEHUIX
ot 30 nexabps 2001 r. Ne 195-@3.

4.®enepanbHblii 3axkoH PO ot 22 oxtsa6pst 2004 r. Ne 125-D3 «O6 apxuBHOM
nene B Poccuiickoii @enepanum».

5. ®enepanbubiil 3ak0H PO ot 27 nronst 2006 r. Ne 149-03 «O6 undopmarum,
MH()OPMAaLMOHHBIX TEXHOJIOTUAX U O 3allUTe HHPOPMALIAION.

6.Depnepanpubiil 3akoH PO o1 29 mrosnist 2004 1. .42 98-03 «O xomMMmepuecKoi
TaHe».

7.®enepanbHelil 3aKkoH PO ot 27 urons 2006 r. Ne 152-03 «O nepcoHanbHBIX
TQHHBIX).

8.ITocranoBnenue 'ockomcrara PO ot 5 sHBaps 2004 1. Ne 1 «OO6 yTBepxKe-
HUM YHUDUIIMPOBAHHBIX (POPM IEPBUYHON YUETHOM JOKYMEHTALIMH I10 YYeTy Tpyda
U ero OIJIaThD».

9. TlocranoBnenue [IpaBurtenscrBa PP or 16.04.2003. N° 225 (pem. ot
06.02.2004) «O TpyIOBBIX KHUKKAX).

10.I'OCT P 6.30-2003 YuuguuuporaHHas cucTeMa OpraHU3alMoOHHO- Pacio-
psiiuTeNbHOM JokyMeHTanuu. TpeboBaHus K 0(pOPMIICHHUIO JIOKYMEHTOB.

11.TTOCT P 51141-98: JlenonpousBoJICTBO U apXUBHOe Nelo TepMUHBI U OI-
penenenus. OOmepoccuiickuil kiaccu(UKaTop yHpaBIeHYECKOH [TOKYMEHTAIMH
(OKY )

12.borpapenko J.H. Konbunenuuanenas uagopmanus B TPyAOBbIX OTHOIIE-
HUAX [DnexTpoHHBINH pecypc]/ bonnapenko 3.H., UBanoB JI.B. - DieKTpoH. TeKCTO-
Bble aHHbIe. - CI16.: FOpunuueckuii uentp Ipecc, 2011. - 160 c. - Pexxum goctyna:
http://www.iprbookshop.ru/18013.html. - DbC «IPRbooks»



13.Acaes A.C. IIpaBoBble OCHOBBI OpraHH3alHK 3AMIATH NEPCOHANBHBIX AaH-
HBIX [DJIEKTPOHHBIN pecypce]: yueOHoe mocobue/ Ucaes A.C., Xmonuna E.A.- Diek-
TPOH. TeKCTOBbIe JaHHble. - CII6.: YHuepcuter UTMO, 2014. - 106 c. - Pexum
JocTyrma: http://www.iprbookshop.ru/67564.html. - 35C «IPRbooks»

14.JIyxunosa C.A. IlpaBoBoe peryjupoBaHue TPYIOBLIX OTHOIIEHHH B CyOb-
ektax P® [DnextponHslit pecypc]: npaktukym/ Jlykunosa C.A.- DIeKTPOH. TEKCTO-
Bble aHHbIe.- CtaBponons: CeBepo-KaBkazckuit denepansubiii yausepeurer, 2016.-
102 ¢.- Pesxum poctyna: http://www.iprbookshop.ru/69423.html.- D5C «IPRbooks»

15.Moxaes E.E. [IpaBoBbie 0CHOBEI MpoheCcCHOHANBHOM JeITeNbHOCTH [DieK-
TPOHHBIN pecypc]: yueOHoe nocobue/ MoxaeB E.E., MenpaukoBa JI.B.- DiekTpoH.
TEKCTOBble HaHHble.- M.: Poccuiickuil rocynapCTBeHHBI arpapHblii 3a0YHBIA yHU-
Bepcutet, 2011. - 84 c. - Pexxum noctyna: http://www.iprbookshop.ru/20663.html. - OBC
«IPRbooks»

16.0cobeHHOCTH IPaBOBOI'O PEryJHMPOBaHHs TPYHAOBBIX OTHOLIEHHM OTHENb-
HBIX KaTeropuil paOOTHUKOB [DNEKTPOHHBIN pecypc]: HAYYHO-IPAKTUYESCKOE OCO-
6ue/ T.1O. Kopmynosa [u ap.].- DiekTpoH. TekcToBble JaHHbIe.- M.: FOpucnpyaes-
s, VIHCTUTYT 3aKOHOZATENbCTBA U CPaBHUTEIBHOIO TpaBoBeneHus npu [Ipasu-
tenscTBe  Poccumiickort  ®@epepauum, 2015.- 400 c.- Pexum pocryna:
http://www.iprbookshop.ru/48785.html.- 9BC «IPRbooks»

17 KonpunenimanbHoe 1e10Npon3BOACTBO U 3aLIHIIEHHBIN SIIEKTPOHHEBIN 10-
KyMEHTO000pOT [DneKTpoHHEIH pecypc] : yuebnuk / H. H. Kynses, A. C. JIgmym-
kuH, A. I'. ®abpuunos, T. B. Konzpamesa pea. H. H. Kyusies. - DinexTpoH. TekcTo-

Bele JaHHble. - M. : Jloroc, 2016. - 500 c. - 978-5-98704-711-8. - Pexxum gocryna:
http://www.iprbookshop.ru/66416.html

18.. A. SAnxoBuy. Jlenonpou3BoACTBO B KaJpoBOil ciryxbe [DneKTpoHHBIN pe-
cypc] : y4eOHHMK AJis CTYJEHTOB BY30B, oOydaromuxcs mo crenuaisHocta 062100
«Ynpasnenue nepconaiom» / I11. A. SJaHkoBu4. - DIEKTPOH. TEKCTOBBIE JaHHBIE. - M.

IOHUTU-JAHA, 2015. - 160 c. - 5-238-01076-1. - Pexum mocryma:
http://www.iprbookshop.ru/52462.html

19.1. H. Ky3nenos. Jlenonpou3BoAcTBO [DneKTpoHHBINH pecype] : ydeOHO-
cripaBoyHoe rocobue / M. H. Ky3HenoB. - DIeKTpoH. TEKCTOBbIE AaHHBIE. - M. :

HamwxoB u K, 2017. - 460 c. - 978-5-394-01981-4. - Pexum poctyna:
http://www.iprbookshop.ru/60399.html

20.A. E. PoibaxoB. OCHOBBI [eJONPOHU3BOACTBA |DIEKTPOHHEIN pecypc] :
y4eOHuK / A. E. Pe16akoB. - D/1eKTpoH. TeKCTOBbIE JaHHbIE. - MUHCK: Pecny0uikaH-
CKUI MHCTUTYT mpodeccuoHanbHoro obpazosanus (PUIIO), 2016. - 320 c. - 978-
985-503-606-8. - Pexxum noctyna: http://www.iprbookshop.ru/67690.html

21.Aanynos A.fl. CoumanbHO-IICUXOJOTHYecKas OLEHKa IepcoHana [Diek-
TPOHHBIHM pecypc]: yuyeOHOe nmocoOue s CTyIEeHTOB BY30B, 00yYaIOLIUXCS 110 CIie-
LUAJIBHOCTAM «YIIpaBlieHHE IMepcoHaloMy, «MeHemKMeHT opranusauuny, «Ilcuxo-
norus»/ Aunynos A.Sl., Kosanes B.- DiexTpon. TekcToBble JaHHbIe.- M.: KOHUTHU-
HAHA, 2017.- 391 c.- Pexxum nocryma: http://www.iprbookshop.ru/81561.html.-
ObC «IPRbooks»

22.JlerucoB A.@. Ot6op U oleHKa MepcoHana [INeKTpoHHEIH pecypc]: y4eo-
Ho-MeToudeckoe mocobue/ JlenncoB A.D.- DIeKTpOH. TEKCTOBBIE JaHHBIE.- M.:
AcnexT Ipecc, 2016. - 304 c. - Pexum JOCTyIa:
http://www.iprbookshop.ru/80688.html.- 5C «IPRbooks»



23.3orkuna H.C. Tpynosas MoTHBamusi IepCcoOHana: KPUTEPUM M METOBI
OLleHKH [DNeKTpoHHBINH pecypc]: MoHorpadus/ 3otkuna H.C., I'ycaposa M.C., Ko-
neIToBa A.B. - DneKTpoH. TekcToBbIe faHHbIe.- TioMeHb: TIOMEHCKHI HHIYCTpHUab-
HBI YHUBEPCUTET, 2017.- 178 C. - Pexum JlocTyma;:
http://www.iprbookshop.ru/83739.html. - OBC «IPRbooks»

24 Mpanosa C. Kax HaliTH cBoux Mojei [DNeKTpOHHBINA pecypc]: UCKYCCTBO
non0dopa ¥ OLEHKH MepcoHana misnpykosoauress/ Misanosa C.- DIeKTpOH. TEKCTO-
Bble JaHHble.- M.: AnbnuHa [labnumep, 2017.- 184 c.- Pexum pocryma:
http://www.iprbookshop.ru/68035.html.- D5C «IPRbooks»

25.MBanoBa C. Ilouck M OlEHKa TMHEMHOro NepcoHana [DIeKTPOHHBINA pe-
cypc]: noseimenue 3ddexruBHocTH U cHIKeHue 3atpar/ MBanosa C.- DiekTpoH.
TEKCTOBblE JAaHHble.- M.: Anbnuna IlabGmumep, 2016.- 129 c.- Pexxum mocryma:
http://www.iprbookshop.ru/48443.html.- DBC «IPRbooks»

26.I1erpoBa F0.A. 10 kpurepues oleHKH NepcoHana [DneKTpoHHbIM pecypc]:
yueOHoe nocobue/ Ilerposa 10.A., Crimpunonosa E.b.- DiekTpoH. TeKCTOBBIE JaH-
nepie.- Caparo: A# Ilm Op Meama, 2019.- 101 c¢.- Pexum gocryma:
http://www.iprbookshop.ru/79759.html.- DBC «IPRbooks»

27 111leBuenko T.B. HecranmapTHble METOABI OLEHKU TepcoHana [DNeKTpoH-
ublif pecype]/ esuenko T.B.- Diexrpon. Tekcrosbie naunbie.- Caparos: A ITu Op
Menua, 2010.- 108 c.- Pexxum moctyna: http://www.iprbookshop.ru/848.html.- DBC
«IPRbooks»

28.Axkpenuranus ¥ arrecTalys [DIeKTPOHHBIH pecypc]: cOOpHUK HOPMATHB-
HBIX aKTOB U JOKYMEHTOB/ - ODINEKTPOH. TeKCTOBBIE AaHHbIe.- CapaTtoB: A#l [Tu Op
Menwua, 2015.- 77 c.- Pexxum pocryna: http://www.iprbookshop.ru/30281.html.- 95C
«IPRbooks»

29.bynpkoBa W.II. CoBpeMeHHBIE NEPCOHAN-TEXHONOIMM [DIEKTPOHHBIA pe-
cypcl: MeTonudeckue pekOMeHAaluu K mpakthyueckuM 3austusiM/ bynskoBa W.IT.-
ONeKTPOH. TEKCTOBble AaHHBIE.- Jlumenk: Jlumeukuit rocyaapcTBEeHHBIH TeXHUYE-
ckuii  ynusepcurer, OBC ACB, 2013.- 41 c.- Pexum pgoctyma:
http://www.iprbookshop.ru/55158.html.- D5C «IPRbooks»

30.3BonHukoB B.M. Onenka kayecTBa pe3ybTaToB OOyUEHHUs IIPU aTTECTAllMH
(KOMIIETEHTHOCTHBIN TonX0x) [DNeKTpoHHBIH pecype]: yueOHOe mocobue/ 3BOHHH-
koB B.W., Yensimikoa M.b.- D1eKTpoH. TeKkcToBble gaHHbie.- M.: Jloroc, 2012.- 280
c.- Pexxum noctyna: http://www.iprbookshop.ru/13010.html.- 35C «IPRbooks»

31.1sanoB FO.U. ArrecTanms pabounx mect [DneKTpoHHBIN pecype]: yueOHoe
nocobue/ Meanos 10.U., 3ybapesa B.A., [Tonsk JL.M.- DneKTpoH. TEKCTOBbIE JIaH-~
Hble.- KemepoBo: KeMepoBckuil TEXHOTOIMYECKANH HHCTUTYT MMUILNEBOH MPOMBIIILIEH-
HoctH, 2010.- 247 c.- Pexxum pocrymna: http://www.iprbookshop.ru/14361.html.- D5C
«IPRbooks»

32.ITonoB B.M. Opranuszauus npoBeeHus aTTecTalldud paboyux MECT I0 yc-
JOBUSIM TpyZHa [DneKTpoHHEIH pecypc]|: yuebHoe nmocobue/ ITomoB B.M., ITumenosa
JL.LB.- DnektpoH. TekcroBble aaHHble.- HoBocubupck: HoBocuOupckuil rocypmapct-
BEHHBI  TeXHudeckuil yHuBepcuter, 2012.- 116 c.- Pexum pocryna:
http://www.iprbookshop.ru/44974.html.- 35C «IPRbooks»

33.Ilyraues B.Il. IlnanupoBaHue nepcoHaa OpraHu3aluu [DJIeKTPOHHBIN pe-
cypc]: yueOHoe mocodbue/ IlyraueB B.I1.- DnexrpoH. TekcToBbIe aHHbe.- CapaToB:



Byzosckoe oOpa3oBaHue, 2018.- 233 C.- Pexum Jocryna:
http://www.iprbookshop.ru/74954.html.- D5C «IPRbooks

34.  DnekTpoHHBIH  JOKyMeHTO0GOpOT [DnexTpomHbiii pecype]  http:
/www.documoborot.ru

35. DOC online - CucreMsl 31€KTPOHHOTO AOKYMEHT0000pOTa [DIEeKTPOHHBIIH
pecypc] http: //www.doc-online.ru

6.3 Tpebopanus k KaJpoBoMy obecriedeHH IO

Peamszanys mporpaMMbl NOBBIIIEHUS KBATU(GHUKALIMA OCYIIECTBISETCS Ie/a-
FOTMYECKUMH paOOTHUKAMU U (WIIM) JIMIAMH, IPUBIEKAEMBIMH K peajn3aiii Ipo-
IpaMMBbl HA UHBIX YCIOBHSIX.

7 @opMbI aTTECTALHI H OLEHOYHbIE MATEPHAIbI

Ornenka KadecTBa OCBOEHUS IMPOrpaMMBbl BKJIIOYAET IIPOMEXKYTOYHYIO aTTecTa-
LMIO U UTOTOBYIO aTTECTAL[MIO 00YYaOIIUXCH.

ITpomexyrounas arrecranys 00y4aloUerocs Mo KaxaoMy MOJAYIIO OCYIiecT-
BJISICTCS B BUJIE 3a4€TOB B JopMe TECTUPOBAHMS.

Kaxxnplil BapranT Tecra BKIIOYAET B c€0s 25 KOHTPOJIBHBIX 3a/IaHu.

Ilpu cnade 3auera oOydaroLIuiics MMOIyYaeT OLEHKY «3a4TeHo», eClid UM KOp-
PeKTHO BbINoJIHEHO Gomee 40% BceX TECTOBBIX KOHTPOJIBHBIX 33 aHW.

K uroropoil arrecranuu AomycKaeTcsi oOyvaromuiics, He MMEIOUIMH 3a0JI-
’KEHHOCTHU U B IIOJIHOM 00beMe BBIITOTHUBIIMKA Y4eOHBIH IIJIaH.

HWrorosas arrecTaiys 00y4arolmerocsi Mo mporpaMMe MOBBIIICHUS KBATAGDU-
Kalli¥ OCYILECTBIIETCS B BUJIEe 3K3aMeHa B (hopMe TeCTUPOBAHUS, KOTOPOE CUYUTAET-
Csl yCHEIIHO NMPOWIAEHHBIM B Cllyuyae IMOJIydeHMs 00y4arollMMCs OOHON M3 ClIeayro-
XX oleHoK: «OTIHIHO», «XO0POoIIo», «Y I0BIETBOPUTEIHHOY.

B cinyvae ycnemrHoro npoxo)XI€HHsS HTOTOBOW aTTecTallud 00ydarouiemycs
BBIIAETCA JIOKYMEHT 0 KBaTU(HUKAIUKM YCTAaHOBIEHHOro oOpasiia — y/IoCTOBEpPEHHE O
TIOBBIIIIEHUU KBATU(PUKAIHH.

B npunoxeHuu K mporpamme IMOBBIIICHHUS KBalU(DHKAIUU IPUBOASTCS OIlle-
HOYHBIE MaTepHuabl I MPOBEIeHNS IPOMEKYTOUYHBIX H HTOTOBOU aTTecTauuii 00y-
YaroIIerocs.

8 MeToanyeckue MaTepUaJibl M0 MPOBEAEHHIO HTOTOBOM aTTECTALIMH

[Ipy mOAroTOBKE MaTepuanoB JUisi UTOTOBOI aTTeCTAllMK OOYYAIOIIMXCS HC-
II0JIb30BaHbl MeTogudeckue pekoMeHgauuu MunoOpHayku Poccuu (ITuceMo MuH-
Opuayku Poccun ot 30 mapra 2015 r. No AK- 821/06 «O HampaBlIeHHH METOIUYE-
CKHMX PEKOMEHIALMHI [0 UTOTOBOM aTTeCcTalluu CoyliaTenei).



9 JIucT corjiacoBaHus NporpaMmMbl nNoBbILIEHUHA KBRJIH(IJHKEIH,HH

PazpaboTunky nmporpaMMel MOBBIICHHS KBATUDUKALIMH:
Muxanesa E.I1., kaun. TexH. Hayk, npod. kad. DuM

[obnucs

[TporpaMma paccMOTpeHA M PEKOMEHIOBAaHA K yTBEPIKACHMIO pEIIeHHeM COBeTa
UHcTuryTa rpasa u ynpasienus, npotokon Ne 2 or « &F» L6 204r.

Hupexrop UITY M.A. bepecTtHes

Hoonuce

Cornacosano ¢ YMV:

Cneuunanucrt no YMP YMY C.B. Mop:xoBa

A 7»«/ A.B. Mopxos

Hayanpuuk YMY

[TporpamMma naHupyeTcs K peanusanuu MHTepHET-MHCTUTYTOM

CornacoBaso:

Hupexrop MHTEpHET-UHCTUTYTA A.B. Carapos
AUCH

«7 » 08 207%r.




NPUJIOKEHUE

OueHouHbIe MATEPHAJILI AJisi IPOBEACHMSI
NPOMEKYTOYHOH aTTeCTALIMH M0 MOIYJIIO
«IIpaBoBbIe 0CHOBBI 0(hOPMIIEHHSI TPYAOBBIX OTHOLIEHHUH ¢ paGoTHHKA-
ME»

1.9to nmocraButhk B Tabene ydera pabouero BpeMEHH BHYTPEHHEMY COBMeEC-
THUTIIIO, €CJTH OH 3a0oien?

- ¥ 10 OCHOBHOM JOJDKHOCTH, U TI0 COBMECTUTEJILCTBY OYKBeHHBIM K01 «b»
iy udpoBoit «19»;

- II0 OCHOBHOM IOJDKHOCTH KO «b» («19»), a M0 COBMECTUTENLCTBY — KOJ
«I1Py» («24»);

- 110 OCHOBHOM JO/DKHOCTU Ko «IIP» («24»), a MO COBMECTHTEIBCTBY — KOJI
«b» («19»);

- 110 OCHOBHOM noyxHOCTU Ko «JO» («16»), a Mo coBMECTUTENBECTBY - KOX
«b» (19);

- 110 OCHOBHOM AosnkHOCTH KoJl «b» (19) a mo coBMecTuTenbeTBY - Ko «JO»
(«16»);

- ¥ II0 OCHOBHOW JOJDKHOCTH, M II0O COBMECTUTEIbCTBY Koa «J1O» («16w»).

2. PaboTHUK repeBouTes B Ipyroit oTaen. MHuimaTusa mepeBoia HCXOAUT OT
HavyaJbHUKa OTHEJa, B KOTOPOM COTpyAHMK pabortan npexzae. Beibepure Haubonee
MOJHBIN CIIMCOK 0()OPMIITIEMBIX JOKYMEHTOB:

- 3asgBJI€HHE OT padOTHUKA C MPOCHEOOH 0 mepeBoje, HAOMOTHUTEIBHOE COria-
[IEHUEe K TPYJOBOMY AOrOBOpY, Ipuka3 no popme Ne T-5, TpymoBast KHWKKa, TAYHAS
KapTO4Ka;

- Ipe[Io’KeHne paboTHHUKY O IepeBojie, MPEACTABICHUE O MEePEBOJie B ajapec
PYKOBOJUTENSE OPraHu3aiyi OT HEIOCPEJCTBEHHOTO PyKOBOJUTENs paboTHHKA, JO-
IIOJIHUTENILHOE COIJIAllIEHHe K TPYAOBOMY JI0roBopy, Ipuka3s no ¢opme Ne T-5, tpy-
J0Basi KHUJKKa, INYHAs KapTOUKa;

- JIOTIOJIHUTEIEHOE COTIallIeHHe K TPYIOBOMY HOTOBOPY, IpHKas 1o Gopme Ne
T-5A, TpynoBast KHIKKA, JIMYHAs KapTO4Ka;

- 3asBJIeHUE OT pabOTHHUKA C COIVIaCHEM Ha IePEBO/I, JOMOJIHUTEILHOE COrIa-
IIIEHHE K TPYJOBOMY JI0r0OBOpY, mpukas 1o gopme Ne T-5A, tpynoBas KHWKKa, JU4-
Has KapTOUKa;

- 3asBJIeHHe OT paboTHHUKA C COIJIaCHEM Ha IEepPeBO/I, IIPEACTABIECHUE O Tepe-
BOJIE, IOIIOJTHUTEILHOE COrTIAllleHHe K TPYA0BOMY JI0TOBOPY, pukas no ¢popme Ne T-
5A, npukas 1o - popme Ne T-1, TpynoBast KHHXKKa, TUIHAT KapTOUKa;

- 3asBIIeHUe OT paDOTHHUKA ¢ MMPOCEOOH 0 IepeBo/ie, MpeCTaBIEHHE O TIEPEBO-

Zie, JIOTIOJIHUTEIbHOE COIJIallleHue K TPYJAOBOMY JIOTOBODY, lipuka3 mo ¢opme Ne T-
SA.

3. PaboTtonarens He 00s3aH MPOAJICBATh €XKETOHBIN OTUIAYMBAEMBIH OTIIYCK,
€CJIM BO BpeMs OTIIycKa paOOTHHUK:

- 3a00Jies1 ¥ eKal B OOJIbHHULIE,

- ObUI HalpaBIIeH Ha BOEHHBIE COOPHI;



- paboTaJ B KauecTBe YieHa U30upaTebHON KOMUCCUH;
- YXQKUBAJ 3a 3a00JIeBIINM YICHOM CEMbH,

- y4acTBOBaJI B Cy/I€ B KQU€CTBE NPUCIKHOTO 3aceaaTe)Is;
- 3a00J1eJ1 U JIeuusicsa amOyIaTOpHO.

4. JIoromHUTENIBHBIN OIUIaYMBa€MbIN OTITYCK MOKET MPeI0CTaABISITHCS
- TOJIBKO B KaJICHAAPHBIX JIHSX;- TOJIBKO B pabo4ux JHSX;

- B KQJIEHJ@pHbIX U pabouuX AHSIX;- B Mecslax;

- B HEJIeJIsIX;

- B TIOOBIX eIUHUIIAX HA YCMOTpeHHe paboTonares.

5. CkonbKO UCHpaBiIeHUH JOIMycKaeTcs Ha OJlaHKe JIMCTKa HETPYI0CIOCOOHO-
cTH?

- He Oouee Tpex;

- ACTIPABIIEHUS B JINCTOK HETPYAOCIIOCOOHOCTH BHOCUTD HEJIb3S;

- He Oousiee YeThIpex;

- He OoJiee OTHOTO;

- TaKUX OTPaHUYECHUN 3aKOHOAATEIbCTBO HE COJEPIKUT;

- He OoJtee IBYX.

6. MOXKHO 1M HarpaguTh COTPYAHUKA IEHEKHON MpeMueid, eclid He3aJ0JIro 0
5TOr0 Ha HEro HAJIOXUJIU JUCLUIUIMHAPHOE B3bICKaHHUE?

- MOKHO;

- MOXXHO, HO CHa4aJjla Hy>KHO IIPUKa30M CHSATH JUCLUIIIIMHAPHOE B3bICKAHUE;

- HeJIb3;

- HeNlb3s B TEUCHME rojia CO JHS HAIOXKEHUS AUCIUIUIMHAPHOTO B3bICKAHUS;

- HEJNB3sl B TEYEHUE IIECTU MECSLEB CO JHS HaJOXEHUs TUCUHUILUIMHAPHOIO
B3BICKaHUS,

- B TAKUX ClIydaaX OOITYCKaeTCsA TOJIBKO MOPaJIbHOE MTOOIIPCHUE.

7. Kakoro paOoTHUKA HEJb3sI YBOJIUTH B CBSI3U C YTPATOU HOBepHs?
- Kaccupa;

- IpOaBLa;

- KCIIEIUTOPA;

- Oyxranrepa;

- 3aBEJlyIOLLETO CKJIaA0M;

- KJIaJIOBILIMKA.

8. IlepeBon k mpyromy paboTomartento OTpa)kaeTcsi B TPYAOBOHM KHIKKE pa-
OO0THHUKA:

- IByMs 3alUCAMU — 00 YBOJIbHEHHH C MpexHed paboTsl U O NpreMe Ha HO-
BYIO;

- 3aIUCHIO O MepPeBOJIe Ha HOBYIO paboTy;

- 3aMUCAMM O NEPEBOIE U IpUeMe Ha HOBYIO paboTy;

- 3aIUCSMH 00 YBOJIbHEHUH U MTEPEeBO/Ie Ha HOBYIO paboTy;

- HUKaK He OTpakaeTcs;

- 3aIIACHIO O MMpHEeMe Ha HOBYIO paboTy.



9. OKMH, OKCO, OKITATP u OKATO nonago6sTcs BaM MpH 3al0HEHUH:
- TPYJIOBOTO JIOTOBOpa;

- IpHKa3a o IIpreMe Ha paboTy;

- [IpAKa3a 00 YBOJIIbHEHUH;

- Tabens yueTa pabovero BpeMeHH;

- JINYHOU KapTOYKH;

- TPYAOBOH KHUXKKH.

10. Tomxen nu paboTonatesns - GU3NIECKOe JUI0 BECTH TPYAOBBIE KHIKKI Ha
CBOMX pabOTHUKOB?

- 0e3yCII0BHO, JOJDKEH;

- He JIOJDKEH,

- I0JIKEH, €CIIU OH SIBISETCS UHAMBHAYaIbHBIM IIPeAIIPUHIMATENIEM;

- JJOJDKEeH, eciiu y Hero 6onee 10 paboTHUKOB;

- IOJKEH, €CJIM OH He SIBIIAETCS UHIUBHyalbHBIM IIPEANPUHAMATETIEM;

- Ha ycMoTpeHue paboToaarelis.

OueHouHble MaTepHaJibl /sl IPOBeJEHHS
NPOMEKYTOYHOH aTTeCTAIHM M0 MOAYJIIO
«/lokymMeHTallHOHHOe o0ecneyeHHe YIIPABJIEHHUsI [IEPCOHATIOM)
1. CkonbKo pa3 B ol MOKHO BHOCHTH U3MEHEHUS B IITATHOE pacriucanue?
- OUH
- MiBa,
- OrPaHUYEHHS Ha 3TOT CYET 3aKOHO/ATE/IbCTBOM HE YCTaHOBJICHBI;
- He Oosee Tpex pas;
- He QoJiee 1mIeCTH pas;
- U3MEHSTH €0 B TEYEHHUE I0Jla HeJIb34l.

2. Hy’KHO 1M BHOCUTBH B TPYAOBYIO KHUKKY 3aIlUCh O NI€PEUMEHOBAHUN Opra-
Hu3auun?
- HYXHO;
- He HY’KHO;
- Ha YCMOTpEeHHue paboToaaTess;
- HY)KHO TOJIBKO €CJIIM OpraHH3alUs MPU 3TOM CMEHWIIa OpraHW3alloH-
HO-IIPaBOBYIO hopmy;
- Hy’KHO TOJIBKO TeM pabOTHHMKaM, KOTOpBbIE€ YBOJIBHSIOTCS U3 OpraHHU3alluy;
- HY)XHO KpOMe cily4das, KOrjJa oOpraHu3alus CMEHHIa OpraHu3aluOHHO-
IIpaBoOBYIO (opMmy.

3. Ilpu 3axnroyeHun TPyA0BOrO JOTOBOpa MPpayKAaHUH, TOCTYNAIUNA Ha pabo-
Ty, HE JOJDKEH NpeABsIBIsATh paboToaaTelnto:
- CBUJETEIIECTBO O POXKACHUH peOeHKa;
- 11acTOpPT;
- CTPaxoBO€ CBUJETENIbCTBO I'OCYAApCTBEHHOTO NMEHCHOHHOTO CTpaxoBa-
HUS,;
- TPYJIOBYIO KHHXXKY;
- BOGHHBIH OWIIET;



- JOOKYMEHT 00 oOpa3oBaHuUM, KBaJU(QUKALUHW, HAJIUYMU CIELUATBHBIX
3HAHUU.

4. Ckonbko rpad B pasgene TpymoBoi KHWKKH «CBelneHus o paGoren?
=3
-5;
-4,
-6’
~ 1

5. B ynubunuposansoi ¢popme nuunou kaprouku padotuuka (Ne T-2) Her rpa-
Gbbr:

- «TPAKIAAHCTBOY;

- «COCTaB CEeMbH»;

- «COCTOSIHUE B Opakey;

- «3HaHUE MHOCTPAHHOTO A3BIKAY;

- «HALKOHAIBHOCTDY,

- «MECTO POKIECHHUS.

6. I'paduk OTITYCKOB MOATIMCKHIBACT:

- PYKOBO/IUTEJIb OpraHU3aL1H;

- PYKOBOJIUTENE KaPOBOH CIIyKOBI;

- HaYaJIbHUK IOPUJIMYECKOT0 OT/eNa;

- PYKOBOJAUTENb KaJ[pOBOM CIIy»KObI M PYKOBOJIUTENH MOAPA3/ICICHUH;
- 3aMECTHUTEIIb PYKOBOJIUTEIISI OPraHN3alIY;

- pabOTHHUK KaJpPOBOI CITY>KOBI.

7. CoTpyaHuIa OMeHsUIa (paMHIIIUIO B CBSI3U € BCTyIUIeHHeM B Opak. Kak u3me-

HUTH (PaMUIINIO HA TUTYJIBHOM JIUCTE TPYAOBOH KHHUKKHU?

- (haMUJIHIO UCIIPABIIATH He HAJIO;

- BBIATh COTPY/{HULE BKJIAJBIII K TPYJ0BOM KHM)KKE U BIUCATH Ty/[a HOBYIO (ha-
MUIIHIO;

- 3AITPUXOBATH MPEXKHION HaMUINIO KOPPEKTHPYIONIe#l )KUIKOCTBHIO 1 HAITUCATh
HOBYIO;

- B3ATh IPEKHIOI0 (AMUTUIO B CKOOKH, a psiZIoM HarucaTh HOBYIO;

- PAIOM C IpekHel (haMuIuel HanucaTh HOBYIO B CKOOKax;

- 3aYePKHYTh IIPEXKHIOK0 (aMUIIUIO OJHON YepPTOH, a PAIOM HAIIUCATh HOBYIO.

8. Kax crnexyer npuKpenuTh BKIQABIII K  TPYAOBOM  KHHXKKe?
- IPUKJICUTB;

- BIIUTH HUTKAMH;

- TIPUKOJIOTH CTEIIEPOM;

- IPUKOJIOTH KAHLEISIPCKUMU CKPENKaMu;

- BJIOXKHUTD B CEpeIMHY KHWKKH 0e3 NPUKPETUICHNS;

- MOXHO WCIIOJIb30BaTh JIOOOH W3 MEepevyHCleHHbIX CIOoCco0O0B.



9. Ilepeyens MaTepUaOB, IOMENIEHHBIX B 1€]I0, HA3BIBAETCS:
- JINCT-3aBEPUTEND JIeT1a;
- HOMEHKJIaTypa Jel;
- BHYTPEHHSAS ONIUCH;
- MOJIIIMBKA;
- HTOr0Bas 3aIlUCh;
- OIJIaBJICHUE.

10. Cornamenue paGotonarenst ¥ paGOTHAKOB, KOTOPOE YCTaHABIMBAET I0-
NOJIHUTENIbHBIE TAPAHTUU JJIS COTPYAHUKOB U UX OTBETHEIE 00s3aTENILCTBA 110 OTHO-
IIEHHIO K paboToaaTelto, Ha3bIBaeTCs:

- TPYJI0BOY 1OrOBOD;
- Tpa’k1aHCKO-IIPaBOBOH J10r0BOp;
- KOHBEHIUS;
- TOJDKHOCTHAsS! UHCTPYKLUS;
- KOJUJIEKTUBHBIN JT0TOBOD;
- IIOTIOJIHUTENBHOE COTTIAlllEHUe K TPYAOBOMY HOTOBOPY.

OueHoyHbIe MaTepHAJIbI AJIsl IPOBEIEHUS
NPOMEKYTOUHOMN aTTECTANMH IO MOZYJIIO
«TexHos10rHM OLleHKH TNepPCOoHAIa»

1. KomMmnekcHas orieHka paboThl - 9TO:

1) oueHka npoQecCHOHANBHBIX 3HAHUH ¥ YMEHHI ¢ MOMOIIBIO KOHTPOJBHBIX
BOIIPOCOB;

2) ompeneneHne COBOKYITHOCTH OLCHOUHBIX TOKa3aTeslell KadecTBa, CIOXKHO-
CTU U 3(Q(PEKTUBHOCTU PabOTHI U CPaBHEHHE C MPEABIAYIIUME EPUOAAMHA C TIOMO-
IIBIO BECOBBIX KOA(DDULIHEHTOB;

3) oueHka IpopeCCHOHATBHBIX 3HAHWH, NMPUBBIMEK U YPOBHSA HHTEUIEKTA C
IIOMOIBI0 KOHTPOJIBHIX BOIIPOCOB;

4) onpeneneHue NpoQecCUOHATBHBIX 3HAHWH ¥ IIPUBBIYEK C TIOMOILBIO CIEIH-
aJIbHBIX TECTOB € UX JajlbHeH el paciu(pOBKOiA.

2 Mertoq oneHku nepcoHalna, NpeaycMaTrpuBaromuil 6eceny ¢ pabOTHUKOM B
peXUMe «BOIPOC—OTBET» I10 3apaHee COCTaBICHHON cxeme WM 0e3 TaKOBOH /IS To-
JTyYeHHs JOMOJHHUTEIBHBIX CBEJIEHUH O YETOBEKE — DTO METO;

1) MHTEepBBIOUPOBAHUS;

2) aHKETHPOBAHUS;

3) coUMONIOTHYECKOTO OMpoca;

4) TecTUpOBaHHS;

5) HabmronmeHus.

3. Kakoe Ha3BaHMe HOCHUT OJMH U3 CTUIIEH OLEHOYHOTO MHTEPBBIO, B XOJ€ KO-
TOPOr0 MEHEJKEp paccKasbplBaeT NOJYMHEHHOMY O TOM, Kak OH paboTaeT, a 3aTeMm
BBICIIYLIMBAET TOUKY 3PEHUS CIIyXKallero o0 oueHke pabOThl U O €ro IMocieIyroIuX
JnercTBUsAX?

1) pacckazaTh U IPOJATH;



2) pacckasaTh U BBIC/IYLIATE,
3) peleHue npobIeMsl;

4) «IepeBo peLieHui»;

5) BocroHckas Marpwia.

4. Kakoil u3 HIKE IepeIHCIeHHbIX ITYHKTOB Hellb3s OTHECTH K (pakTopam, Jie-
JKalllM B OCHOBE KPUTEPUEB OLICHKH IepcoHasa?

1) 3HaHUS;

2) KayeCTBO BBINIOJHEHUS PabOThI;

3) crI0COOHOCTH K PYKOBOJACTBY;

4) Bo3pacT pabOTHHKA;

5) criocoOHOCTB K pa3BUTHIO.

5. Kakolf U3 HUXXe NepeurCIeHHbIX MYHKTOB OIPAaHUYMBAET MPOIECC ONEHKH
nepcoHana?

1) enuHOOOpa3ue METOIOB OLIEHKH;

2) OOHO3HAYHOCTh 3aBUCHMOCTHU MEXK/Ty OLIEHKOM U EATEIHHOCTBIO;

3) pasnuyne npeacTaBieHui 06 3PEKTUBHOCTH OLEHKH;

4) HeoOXOAUMOCTh HANWYMs OOJIBIIOTO YHCJIa 4YIEHOB aTTeCTAllMOHHOM KO-
MUCCHH;

5) xxenaHue GOTBLIOro KONUIeCTBa pabOTHUKOB IMPONTH MPOUELYPY OLIEHKH.

6. MeTox OlLIEHKH IepcoHaa, Mpenoaralouuil MMChbMEHHBIM OTYeT WIK YCT-
HO€ BBICTYIUIEHHME C aHAJIM30M BBLIIIOJHEHUS IJ1aHa pabOThl U JIMYHEIX 005A3aTebCTB,
Ha3pIBaeTCA:

1) aHKETHBIH oIpoc;

2) UHTEPBBIO;

3) mKamMpoBaHue;

4) mapHble CpaBHEHUS;

5) camooLeHKa.

7. MeTo OLIeHKU IepcoHala, MpeAnoararoiuii nposeaenue 6ecena ¢ pabor-
HUKOM B PeXUMe "BONPOC-OTBET" HAa3bIBAETCS:

1) aHKeTHBIN OIpocC;

2) KpUTUYECKUN UHIUJEHT;

3) UHTEPBbIO;

4) paHXUpOBaHUE;

5) wKanupoBaHue.

8. MeToJ OlieHKHM NepCcOHaNa, MPeIojarallliuil co3qaHue KPUTUIeCKON CH-
Tyallud ¥ HaOO/IeHHe 3a MOBEICHUEM UelloBeKa B IIpoLiecce ee pa3pemieHus], Ha3bl-
BaeTCs:

1) KpUTUYECKUI HHIIUICHT;

2) UHTEPBBIO;

3) ynopsimoueHue paHros,

4) napHble CPaBHECHUS;

5) caMooLeHKa.



9. MeTo1, T03BOJISIFOI M BBISBUTh HAUBBICIINE PEUTHHIY PA3IUYHBIX COTPY.I-
HUKOB [0 TOMY WM MHOMY ITOKAa3aTelllo0 OLEHKH, Yepe3 I0CieI0BaTebHOe CpaBHe-
HUE COTPYIHUKOB APYT C APYyroM Ha3bIBaeTCs METOIOM ...

1) nonapHoro cpaBHeHUS;

2) IpUHYIUTEIEHOTO PACTIpe/ieIEH S,

3) aJIbTepHATUBHBIX XapaKTepUCTHK;

4) ynopsiioueHUst paHT OB,

5) ynpaBlieHUs 10 LENsM.

10. Hanbonee nocToBepHBIM METOAOM OLEHKH CIIOCOOHOCTEH KAaHIWAATA BBI-
NONHATE paboTy, Ha KOTOPYIO OH Oy/IeT HaHAT, ABIAETCS:
1) mCUXoMoruuecKre TECTHI;

2) mpoBepKa 3HAHU;
3) npoBepka npogeccuoHalbHBIX HABBIKOB;

4) rpaduyeckuii TeCT.

11. VI3 CKOJIBKMX OCHOBHBIX 3JIEMEHTOB COCTOUT THITUYHAS MPOIEAYypa OLEHKH

IepcoHala pyKOBOAUTEIEM?
)9,
2) 10;
3)11;
4) 12.

12 VpoBeHb npodeccHoHaNbHON IOTOBHOCTH PabOTHHKA K OMpeleeHHOMY

BUZY pabOTBHI - 3TO:
1) kBanupuxanms
2) KOMIIETEHTHOCTB paboOTHHKA
3) npodeccuoHanbHas PUroIHOCTD

4) cTpyKTypa rnepcoHana

13 CootBercTBylouas MOArOTOBKA, 3HAHUS, OIBIT M HABBEIKA pabOTHHKA IS
BBIIIOJIHEHUSI KOHKPETHBIX padboT - 2To:
1) npodeccroHanbHAs PUTOTHOCTE

2) kBasu(UKaLus
3) KOMIIETEHTHOCTH pabOTHHKA

4) cTpyKTypa nepconana

14 CniocobHocTh npuBnekath K cebde moeit 6naronaps GopMUpOBaHUIO Y HUX
B Iporecce 0OMIEeHHMsI TIOT0KUTENBHBIX SMOLHM - 3TO

1) smnarus
2) aBTOpUTET
3) TolepaHTHOCTD

4) arTpakuus

15. CraXupoBKH, MPOrpaMMbI MOBBILIEHHsS KBalu(UKalH, CEMHHApPHI, Tpe-
HUHTY OTHOCHUTCS ... PyKOBOIHUTEIEH



1) K pa3BUTHIO KOMITETEHIWIH
2) K OLICHKE
3) K COBEpIIEHCTBOBAHHIO OPraHM3aIMU TPYAA

OueHnouHble MaTepHAJILI /151 TIPOBEIEHHS
NPOMEKYTOYHON ATTECTALMH 110 MOAYJIIO
«TexHOJOrHY aTTECTAIUH NEPCOHAJIA»

1. ATtecTanus — o10:

1) mpornecc ycTaHOBIEHHS COOTBETCTBHS XapaKTEPUCTHK COTPYIHHKA TpeGo-
BaHUSIM JOJDKHOCTH WIJIH pabodero MecTa;

2) nporecc OLEHKHA (PPEeKTUBHOCTU BBHINONHEHUS COTPYIHUKOM IOJHKHOCT-
HBIX 003aHHOCTEH ero HenocpeICTBEHHBIM PYKOBOAUTEIEM;

3) ompeneneHue BKiIaga COTPYIHUKA B JOCTHIKEHUE TIeNIell OpraHu3alum;

4) olieHKa COTpPYIHUKA er0 PyKOBOJUTEJIEM, KOJJIEraMH U ITOYMHEHHBIMH.

2. JlocTiokeHUe pe3ybTaToB TPyia OTHOCUTCS K TPYIIIe oKa3aTenei:
1) pesynbraTuBHOCTH TPYa;

2) npodeccroHaIbHOr0 MOBE/ICHHS;

3) TUYHOCTHBIX KayeCTB.

3. Tekyias [enoBast OLEHKa IepCcoHata oCyecTBisiercs B popme:
1) arrecrauuu;

2) aHKeTUPOBaHUS;

3) HabmoaeHwus.

4. Ilpu UCIOIB30BAaHUY METOa OLIEHOYHBIX LKAl ¢ OIHUCAHUEM KOJIMYECTBEH-
HOU OLIEHKH:

1) nokazarens oneHUBAETCS 110 OAJUTBHOM IIKaE;

2) 3Ha4YeHWe IoKa3aTessl 110 1LIKajle COMPOBOXKAAeTCs OIMCAaHHeM COOTBETCT-
BylOlLlero o0pasa AelcTBUi;

3) 3HaueHue MoKa3aTessl ONPeNeNIAeTCs TyTeM CPaBHEHUS C OTATOHOM.

5. UnamBunyansHBIN TUIaH pa3BUTHS BKIIKOYAET:

1) camOOLIeHKY NPUMEHUTENIBHO K 3aHUMaeMON JOJKHOCTH;

2) nnaH COBEPIIEHCTBOBAHUS;

3) Habop KIIFOYEBBIX IS COTPYAHUAKA 33134 HA CIACAYIONIUI TIePUOI;

4) caMOOLIEHKY IIPUMEHHUTEbHO K 3aHUMaeMOU JIOJDKHOCTH ¥ TUIaH COBEpIICH-
CTBOBaHUS.

6. Kakoe pemienue MokeT OBITh NPHUHITO aTTECTALMOHHON KOMMCCHUEH, eciin
oIpezielieHbl HECOOTBETCTBUE COTPYAHHKA 3aHUMAaeMOW HOJDKHOCTH W OTCYTCTBUE
TIEPCIIEKTHUB UCITPaBIeHUs CUTYaLHH:

1) yBollbHEHUE;

2) IOHWXXEHNE B JOJIKHOCTH;

3) HampaBieHKe Ha JONOJIHUTENIbHOE 00yUeHue;

4) moHMKEHNEe MOJDKHOCTHOTO OKiajia 6e3 u3MeHeHNUs JOJKHOCTH.



CTEH;

7. TloTeHuuan crenuagucTa — 9To:
1) COBOKYIHOCTH BO3MOKHOCTEH, 3HAHHUM, OIIBITA, YCTPEMJIEHHH U MOTpe6GHO-

2) 310pOBhE YEIOBEKA;

3) cnocoOHOCTh aAanTUPOBATHCA K HOBBIM YCIIOBHSIM,

4) crmocoOHOCTH MOBBIIATE KBATU(DUKALFIO 63 OTPhIBa OT POU3BOJICTBA;
5) crmocoOHOCTH YeI0BeKa MPOU3BOIUTE MPOILYKIHEO

8. OnpeneneHue KBanuduKauy CreNUalicTa, ypOBHSI 3HAHUN JIHOO OT3BIB O

ero CHOCOGHOCTHX, JACJIOBBIX H HHBIX Ka4YeCTBAX:

1) arrecrauus;

2) IMUCKpUMMHALINS,

3) aBTOpH3aIUS;

4) IOJHKHOCTHAsI HHCTPYKIIUS
5) anpoGauus.

9. B 4yewm 3akiiroyaeTcss OCHOBHOM HEAOCTATOK aTTeCTallHu?

1) cyOBeKTHBH3M;

2) BeICOKasi TpeOOBATEIBHOCTH K ATTECTYEMBIM;

3) BbICOKasl TpeOOBATENIBHOCTH K OpPraHU3aTopam;

4) BBICOKASI CTOUMOCTD;

5) yXyAllleHue MOPaIbHO-TICUXOIOTHYECKOr0 KIMMaTa B KOJIJIEKTHBE.

10. K xakoii rpynmne TpeOoBaHUH, NPebABISIEMBIX PYKOBOAUTEIIO, MOXKHO OT-

HECTH aHAJIMTUYECKUE CIIOCOOHOCTH?

1) npoeccuonanbHast KOMIIETEHTHOCTD;
2) OpraHm3aTopckue CrocoOHOCTH;

3) MUYHbIE KAYECTRA,

4) KOMMYHHUKaTHUBHBIE CTIOCOOHOCTH;

S) MeUIMHCKHE TIOKA3aHUs

11. Kakoil U3 HUXXE IepEYUCICHHBIX BOIIPOCOB SIBISETCA LEHTPAIbLHBIM B 3a-

naJiHOM BapuanTe aTTecTanuu (performance appraisal)?

1) KOHKpeTHBIC COMIALICHUS MEXIY MeHeKepoM U pabOTHUKOM 00 yiIydiie-

HHH OJCATEJIBHOCTH,

2) npoBeAeHKEe OLIEHOYHOI'0 HHTEPBEIO;
3) yMeHUe MeHeKepa BECTH IIePeroBophl
4) noHM>XeHue B 10JKHOCTH;

5) nonnxkeHue 3apaboTka paboTHHKA.

12. KoneuHoH LeJIbI0 TPaJMLUOHHOU arrecTauuu (QpopMmanbHbI Kiaccude-

CKUH roCyJapCTBEHHBIM BapUAHT) SBJISETCS:

1) nucpMeHHOe O(ULIMATIBHOE PeIleHNe, U3MEHSIONIee UM COXPaHSIOIee CO-

OHUAJIBHOC ITOJIOKEHHUE aTTCCTYEMOI'0 B COOTBETCTBHHU C €10 TOTOBHOCTBIO K HCIIOJTHE-
HUIO JAHHOM COL[UAJIBHOM POy,



2) BbIpaboTKa Mep M0 yTy4IICHHIO Ka4yecTBa PaGoThl COTPY/HMKA B ero pabo-
YeM OKPYIKEHHUH,

3) HeouUMANbHbIE PEKOMEHIALNK 110 YIyUIleHHIO KayecTBa paboThl COTPY/I-
HHKa B €ro paboyeM OKpY)KEHHUH, Pa3BUTHIO €ro CrIOCOOHOCTEN ¥ HAaBBIKOB B CBA3H C
TpeOOBaHUAMU KOMITAHUH;

4) cokpallieH’e KaK MOKHO OOJIBIIEro KOJMYEeCTBA PAOOTHUKOB;

5) cocTaBlIeHHE OJDKHOCTHOM WHCTPYKIWH [JIst KayK10M LITATHOM JOKHOCTH.

13. sIBHO¥ (pyHKIMEN aTTeCTalyy ABJISETCS:

1) npunanue GoOJBLIIETO Beca MPUHATHIM paHee KaJpOBhIM PELIEHUSM;

2) yriyGneHue 3HaKOMCTBA C NOAYMHEHHBIMH, HX BO3MOIMKHOCTSIMM M CIIOCO0-
HOCTSIMU;

3) aMonMOHAIBHAS pa3psaKa HETOBOJIBCTBA JEATEIBHOCTRIO MO YAHEHHBIX;

4) npusaHue KOJUIGKTUBY JOMOJHUTENIBHOTO CTHMYJa I yJIydileHus pabo-
TBI;

5) ycraHoBneHue (hakta NPUIOZHOCTH TOTO HJIM HWHOTO YeoBeKa K Olpese-
JICHHOY COLIMAIILHOM POJIH.

14.CocraBbTe Ha cebst XapaKTepUCTUKY ISl aTTECTALUH TI0 CIIEUAaIbHOCTH

15. Odopmute npukas Ha yBonbHeHne Ceperuna Cepres CepreeBuda ¢ Joimk-
HOCTY MapKeTojora (PMHaHCOBOTO OT/ENa B CBA3U C HECOOTBETCTBUEM 3aHUMAeMOM
NOJDKHOCTH, TIOATBEPKASHHOH pe3ynbTaTaMK aTTECTAllUK U OTKa30M OT IIepeBoja Ha
apyryto padoty (yuutsiBas TK PO).

Ouenoynblie MaTepHaJbl JJIA NPOBECACHUSA UTOTOBOH ATTECTALIMH

1. Arrectamus — 310 popma OLeHKU 9esI0OBeKa, KOTOPYIO:

1) MOXeT 1aTh TOJBKO JPYro# YeloBeK, Ipynna Joaei;

2) MOYKHO IIPOBECTHU C IIOMOIIBIO U3MEPUTEBHBIX IIPUOOPOB;

3) MOXHO MPOBECTH KaK C MOMOILBI U3MEPUTEILHBIX NPUOOPOB, TaK U C I0-
MOIIBIO JIIOJIEH;

4) paOOTHUK IIPOBOJUT CAMOCTOATEIIBHO;

5) MOXeT NMPOBOAUTD TOJIBKO HEMIOCPEICTBEHHBIN PYKOBOAHUTETh paOOTHHKA.

2. ATrectauus npeaycMaTpuBaerT:

1) ouenky GakTH4YeCKH JOCTUTHYTHIX PE3YJIbTATOB COTPYIHUKA;

2) OLEHKY CTENeHY peau3allii MOTeHIHala COTPYIHHKA;

3) oueHKy (QaKTHYeCKW NOCTUTHYTBHIX Pe3yIbTAaTOB COTPYAHUKA M CTEIEHU
peanu3alliy ero noTeHuyana.

3. PacueTHBII MOKa3aTenb, YUYUTHIBAIONINN JIOMMYeCKOe MBIIIEHHE, CITOCO0-
HOCTb JI00MBAaThCS MMOCTABICHHOM LeNU, 0OBEKTUBHOCTH CaMOOLIGHKH, yMeHue (op-
MYJIHPOBaTh 000CHOBAHHbBIE CYKIACHUS:

1) xo3dduuueHT untenextyaibHoro pasurus (1Q);

2) ko3 duuUUEeHT TapudHOU CeTKH;

3) mpoM3BOOUTENBHOCTD TPY/a;



4) ronmosas 3apaboTHas 1mIaTa;
5) BeIMHYUHA YEJOBEYECKOTO KAlUTana.

4. Ouenka >p(HeKTUBHOCTU AESITETBHOCTH MOAPAasieeHHil YIpaBleHus nep-
COHAJIOM - 3TO CUCTEMHBIN MPOLECC, HAIIPaBIIEHHbIH Ha (BBIOCpHUTE BCE MPABHIILHBIE
OTBETHI):

1) conzmepenue 3aTpaT U pe3yJbTaTOB, CBSA3aHHBIX C IEITEIbHOCTBIO KaIPOBBIX
cIyx0;

2) COOTHOLICHHE Pe3yNbTATOB JESTEIbHOCTH KaIpPOBBIX CIY)KO ¢ MTOraMH Jes-
TEIBHOCTH OPraHU3allUU B LEJIOM,
3) coOTHOLIEHME pPe3yabTaTOB ACSITEIBHOCTH KaPOBBIX CIYyXO ¢ WTOramu
NeSATeIBHOCTH JPYTUX MOApa3eIeHH .

5. TpynoBoe 3akoHonatenbcTBO PD ueTko 3akperuisier, 9TO YBOJIBHEHHUE BO3-
MOXHO TOJIBKO I10 pe3yJIbTaTaM aTTecTaluy, a He MPOCTON olleHKu nepconana. Kakas
9TO CTaThsl, €€ MOAIYHKT U IyHKT?

1) moamyHkT «a» 1. 1 ct. 79 TK P®;

2) moaryHKT «o» 1. 3 cT. 81 TK PD;

3) moanyHKT «B» 1. 2 ¢T. 80 TK P®;

4) moamyHKT «» 11. 3 cT. 81 TK PO,

6. BeisiBnsis npodnpurogHocTs paboTHUKA U MOTEHIHAN €ro Mpo(eccHoHab-
HOTO Pa3BHUTHUSA, CJIEAYET HUCITOJIb30BATS ...

1) xapbeporpaMMy 1 UHTEpPBBIO

2) KapbepHbIi I1aH pabOTHUKA U aHKETUPOBaHUE

3) npodeccuorpammy u TECTUPOBAHUE

7. Ecnu TpuAnaTUISTHUN CHIELHUATUCT 110 MPOaXKaM, YCIIEIIHO paboTaBmii B
OpraHu3aliiy, CTajl NpOsBIATH XaJlaTHOE OTHOILIEHHE K paboTe, pa3ipaXKUTeIbHOCTS,
KOH(IIMKTOBATE C COCITYy)KUBL{AMU — TaKkoe IIOBeJeHUe, CKOpee BCero, BHI3BAHO KPH-
3UCOM ...

1) aganTauun

2) npodeccHOHaTbHON Kapbepsl

3) npogeccoHANBHOIO pocTa

4) mpoeccHoHaNbHON CaMOAKTyallu3aluu

8. I'pahuk OTIIyCKOB MOJMUCHIBACT:

1) pyKOBOAHMTENL OpPraHU3aLIHH;

2) pyKOBOJUTENb KaIPOBOH CITyKOBI;
3) HavaNbHUK FOPUIUIECKOr0 OTAea;
4) pyKoBOAUTENb KQAPOBOU CIyKOBI M pyKOBOJUTENH MOAPA3ICICHHN;
5) 3aMecTuTeNb PyKOBOAUTES OPraHu3aliuu;
6) paOOTHUK KaapOBOii CIIYKOBI.

9. Ilpuem Ha paboty opopmisercs:
1) B ycTHOU (hopme;
2) B yCTHOM WJIM IUCbMEHHOMH - M0 COTJIAIIeHUIO CTOPOH;



3) B DMCBMEHHOH (opme;
4) npaBUIIBHBINA OTBET OTCYTCTBYET.

10. Yro BKmrOUaeT B ce0sl MOHATHE «IEPCOHATBHEBIE JaHHbBIE PabOTHUKA» CO-
rinacHo TK?

1)) urdopmanus, HeobxoauMast pa3IUUHBIM MTOJIE30BATEISAM B CBI3H C 110100-
POM KaJIpOB U Kacarolasicsi KOHKPETHOro paboTHHKA;

2) vapopMaIysl, HASHTUPUIUPYIOIIAs IEPCOHY KaK JIHYHOCTB;

3) undopmans, HeoOxoaumas A (OHIOB COIMATLHOTO CTPAaXOBaHUSA, CBS-
3aHHas C TPYIOBHIMH OTHONIEHUSIMH KOHKPETHOTO pabOTHHKA



